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Section 1 
When the decision is made to store/protect 

product with Cubicle Solutions, an account will be 
created allowing up to 3 users the ability to gain 
access to SnapTracker, our online inventory 
system. SnapTracker allows you to see a brief 
description, picture, as well as item quantities in 
real time.  An added benefit to this is the ability to 
order product directly through this program by 
creating shopping carts, just as you would do 
ordering from any online merchant. 

With minimal information required, access can 
be obtained.  Email notification of login information 
will be received within 2 business days. 



Information Required 

➢ An agreed upon price per square foot 

➢ Name (first and last) 

➢ Email address 

➢ Phone number 

➢ Address of business 

– If more than one location, use main building 



Section 2 

Once you have received your login 

information you are ready to view your 

inventory.  The User ID is personalized to 

each individual and does not have the ability to 

be changed. 

The initial password can be changed at 

any time by the end user.  If forgotten we 

have the ability to issue a new one.   



Login Screen 

This is the main screen to enter your User ID and password. 



Section 3  

 

Navigation of  

SnapTracker 

  



Home Page 

➢ From the homepage you can access  

✓ General Inventory  

✓ Shopping Carts 

✓ Inventory Reports 

✓ Change of password 

✓ Logout 



Customized Home Page  



Inquiry 

➢ From Inquiry you can access 

– Product Availability 

– Product Picture Search 

– Transaction History 

  



Quick Search 

Either broken down by class or as a 

whole, the simplest and fastest way to view 

product with a quantity can be done here, as 

well as ordering.   
 

With the click of a check box product 

that has a zero quantity can also be seen. 
 

 



Quick Search Screen  



Sorting   



Sorting in quick search 
• In this window sorting by Standard Id, Catalog 

number, and general description is possible. 

Standard ID:  Is the code given to an item 
when it enters the building.  This code allows 
warehouse personnel to correctly identify the product. 

Catalog Number:  This will be entered if 

available. 

General Description:  Given by a warehouse 
employee, which can be changed at any time to help 
better explain any items. 



Pictures in quick search 

By clicking on the Standard ID you can 

see, the picture of the Item, the class, 

manufacturer, and list price. 



  



 

Show All Box 

– Clicking the show all box allows the user 

to be able to view the entire inventory 

on a single page. 

 

 

Note:   This can cause the site to process slower.





Product Picture Search 
Here you will be able to search 

inventory by available pictures. 

 

Select the Standard Class associated 

with the item you are searching for. Then you 

will be shown all available Standards in that 

grouping. 
 

  



 

  



 

  



Section 4 

 
Ordering product for future install. 

 

 

 

 
 

Note: You will need to coordinate with the CSI project 

manager for your account to confirm any install dates. 

  



Ordering Product 
 

➢ From here you will be able to 
 

✓ Create a shopping cart 

✓ Reserve your shopping cart 

✓ Order your shopping cart 

  



Creating Your Cart 
 

Here you will be able to assemble an 

online cart of the product you will need for a 

future project. 

Clicking on the checkbox will 

automatically add 1 of that selected standard 

to your total. If more product is needed, 

simply change the 1 to the amount that is 

required. 

  



 

  



Adding to your Cart 
Once all items are selected, they can now 

be added to your cart. 

Name the cart, and you are ready to order. 

 

  



Reserving and Ordering 
 

You are now ready to reserve your 

cart, this will remove the items you have 

selected from the ability to be placed in other 

orders. 

You will be able to add more to your 

cart until the checkout process. 

When the checkout section is 

completed, a pull-order slip will be sent to 

the warehouse. A confirmation email will also 

be sent to you. 

 



 

 

 

 

 

 

 

 

 

Note: If you do not complete the next section, you order 

may not be pulled.  



 

  



This will help you to get started with 

SnapTracker to view and order product you 

decided to trust CSI with protecting and 

managing. 

We take pride in keeping your assets 

safe and secure. 

 

If you ever have questions about 

inventory quantities, descriptions, or site 

functions, we are always available to answer 

any questions. 


